Fundamentals of Public Speaking – SPC 2600
Speech Checklist
When reviewing a speech, the speaker needs to ensure that he or she has all of the components needed before presenting.  Use this checklist as a guide to make certain that you, the speaker, have met all of the requirements needed before presenting to your audience.

INTRODUCTION

____
1. Do I have the three statements?  



____ Attention Getter



____ Thesis 



____ Preview of Points

____ 
2. Is my attention getter strong?  Is it appropriate and effective?  Will it capture attention?

____ 
3. Is my thesis correct/appropriate (one sentence)?

BODY

____
1. Do I have three main points?

____
2. Have I organized my information in a logical order (will my audience follow)?

____
3. Do I have supporting material (research and information to support my thesis and main points)?  
____
4. Are my support points adequate (is there enough information for my audience to understand)?   

____
5. Do I state sources properly?  Do I state a minimum of two?
CONCLUSION

____
1. Do I have the three statements?



____ Review of Points



____ Restatement of thesis



____ Clincher 

____
2. Is my clincher strong, or did I drop the ending?

TRANSITIONS

____
1. Do I transition from one point to the next?

____ 
2. Are my transitions both appropriate and effective?

TIME LIMIT

____
1. Does my speech fall within the allotted time?

VISUAL AIDS

____
1. Do I have the minimum number of visual aids?  (The minimum is three visuals.)

____
2. Are my visuals effective?

____
3. Are my visuals appropriate?

____
4. Are my visuals the right size?  Will the person in the back of the room be able to see them?   

